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RFP-17-30-AD 
 
 
 
 
GENERAL INFORMATION 
 
The Town of Fort Myers Beach is seeking proposals from interested individuals/firms to 
provide legislative consultant/lobbyist services for matters brought before the Town Council 
and the various Town Departments operating under the Town Council’s and Town 
Administration’s direction.  Such services shall include attending legislative committee 
hearings and meetings, and other administrative or legislative agency meetings as well as 
meetings with individual legislators and legislative staff. 
 
 
REQUIRED ELEMENTS OF PROPOSAL SUBMITTAL REQUIREMENTS 
 
Submit one (1) original and three (3) identical copies of the complete proposal, and an electronic 
copy of the same as a PDF on CD/DVD.  Proposals must be submitted by mail or in person to Town 
of Fort Myers Beach, Town Hall, 2525 Estero Boulevard, Fort Myers Beach, FL  33931, not later 
than 2:00 PM on Wednesday, September 6, 2017. 

All Proposals shall be in a sealed envelope clearly marked – “Legislative Consultant / Lobbyist 
Services #RFP-17-30-AD”.  For proper identification, the Respondent’s complete name and 
address shall also appear on the exterior of the proposal package.  

Proposals submitted after the specified time and date will not be considered and will remain 
unopened.  Proposals received by telephone, telegraph, facsimile and/or e-mail will not be 
accepted. 

Proposals will be opened at approximately 2:15 PM, Wednesday, September 6, 2017 at Town Hall.  
The Town’s short-list and final selection meeting dates will be posted at Town Hall and/or listed on 
the Town website at www.fmbgov.com or contact the Town (239) 765-0202 ext. 1401.  

It is the Respondent's responsibility to insure the proposal is mailed or delivered by the due date. 
The Town will not be held responsible for proposals delayed by the U.S. Mail or any other courier. 
The Town shall not be held liable for any expenses incurred by the Respondent in preparing and 
submitting the proposal and/or attendance at any interviews, contract negotiations or site visits.  

  

http://www.fmbgov.com/


 
PROPOSAL SUBMITTAL: 
 
RFP submittals shall be 8 ½ x 11 inches and organized in sections following the order 
specified under 
Contents. 
 
RFP submittals shall contain the following information: 
 

1. A letter of transmittal signed by an individual authorized to bind the proposing entity. 
2. A table of contents listing the material by section and page number. 
3. General information about the firm (i.e., years in operation and team member 

experience, company, location of offices, years in business, organizational chart, 
etc.). 

4. Provide qualifications and experience of professionals to be utilized on project. 
5. A list of current Southwest Florida clients/references for which projects were 

completed by the firm; indicating amounts awarded and match requirements. Please 
include specific Beach/Coastal Island Experience (list chronologically beginning 
with 2017, client name) 

6. A list of recent appropriation success and specific experience in appropriation 
process (list chronologically beginning with 2017, client name, purpose and 
amount) 

7. A List of legislative and non-financial achievements (list chronologically beginning 
with 2017, client name and purpose)  

8. Provide proof of insurance including general liability, professional liability, 
automobile insurance as well as worker’s compensation coverage for employees. 

9. Sworn Statement on Public Entity Crimes. 



 
SCOPE OF SERVICES 
 
The Consultant shall exercise their best efforts with respect to providing lawful lobbying 
and legislative services which the T o wn  requires to advance the interests of the 
T o wn .   Consultant shall seek to obtain favorable consideration with respect to 
applications and other matters affecting the interest of the Town. 
 
The Consultant shall counsel the Town personnel regarding appearances before the 
legislative bodies and shall work with the Town Manager to schedule and meet with 
applicable personnel and representatives regarding potential funding opportunities and any 
applications. 
 
The Consultant shall provide the Town with regular reports detailing activities and services 
being provided on behalf of and for the benefit of the Town. 
 
 
QUALIFICATIONS 
 
Proposing firms responding to the RFP shall demonstrate their ability to provide the 
requested services by providing evidence of experience and specific expertise, and as 
provided for in the Scope of Services. 
 
The Town reserves the right to conduct an independent investigation of the Proposer’s 
firm by contacting listed references, independent parties or accessing public information. 
 
 
COMPARATIVE EVALUATION CRITERIA 
 
Proposals must be complete and submitted on or before the submission deadline, and 
must contain at a minimum, all required elements of the proposal package as outlined in 
the Required Elements of Proposal Submittal Requirements. Failure to meet any 
submission requirement shall result in the rejection of the proposal package. 
 
Criteria: 
 

a) General firm experience, years in operation and team member experience (20%) 
b) Specific Beach/Coastal Island Florida experience (10%) (list chronologically 

beginning with 2017, client name) 
c) Recent appropriation success and specific experience in appropriation process (list 

chronologically beginning with 2017, client name, purpose and amount) (35%) 
d) Legislative and non-financial achievements (list chronologically beginning with 

2017, client name and purpose) (35%). 
  



 
SAMPLE  SERVICE PROVIDER AGREEMENT 

 

  This SERVICE PROVIDER AGREEMENT is entered into on this _____ day of 
___________________, 2017, by and between the Town of Fort Myers Beach, 2523 Estero 
Boulevard, Fort Myers Beach, FL 33931, a chartered municipality of the State of Florida 
(hereafter "Town”), and __________________________. with an address of 
_________________________________ (hereafter “Provider). 

 

NOW, THEREFORE, in consideration of the mutual covenants and promises contained  

 

1. Scope of Services. Provider will perform all services and work necessary as set forth in 
“Scope of Services” attached as Exhibit "A". Provider warrants and represents that it is 
qualified, willing and able to provide and perform all services in accordance with the terms 
of this Agreement.  The parties have the ability to modify the Scope of Services by mutual 
written agreement, except that the Town has the unilateral right to exclude specified 
services hereunder for any reason upon prior written notice to Provider and Provider will 
not be entitled to compensation for such excluded services unless those services have 
already been performed by Provider.  

 

2. Term. The term of this Agreement is ____________________, commencing on 
______________, 20 _____ and terminating on __________ ______________, 20 _____. 

 

3. Payment Obligation.  The Town will pay for all requested and authorized services rendered 
hereunder by the Provider and completed in accordance with this Agreement, as set forth 
in attached Exhibit "B”. The Provider's invoice statements must contain a breakdown of 
charges, description of services and work provided or performed, and, where appropriate, 
supportive documentation of charges consistent with the basis of compensation set forth in 
this Agreement.  In the event of a dispute as to the Town’s payment obligation, the Town 
will pay the undisputed amount, if any, within 30 days of the date of the invoice.   

 

4. Provider's Obligations. The  Provider’s obligations include, but are not limited to, the 
following:  

 

a) Licensure. The Provider will maintain all licenses and certifications required by 
governmental agencies responsible for regulating and licensing the services 
provided and performed by the Provider. 

 

b) Provision of Services. The Provider will perform all services pursuant to this 
Agreement in accordance with generally accepted standards of professional 
practice and in accordance with the laws, statutes, ordinances, codes, rules, 
regulations and requirements of governmental agencies that regulate or have 
jurisdiction over the services to be provided or performed by the Provider. All 
personnel assigned by Provider hereunder will be qualified to perform such duties. 
Provider will designate one person as the point of contact for the Town regarding 



 
its duties hereunder. Provider is solely responsible for all taxes incurred by Provider 
and will make all deductions required of employers by state, federal and local laws.   

 
c) Non-Waiver. Neither review, approval, nor acceptance by Town of data, studies, 

reports, memoranda, and incidental professional services, work and materials 
furnished hereunder by the Provider will in any way relieve Provider of responsibility 
for the adequacy, completeness and accuracy of its services, work and materials.   

 

d) Indemnity and Hold Harmless. The Provider agrees to indemnify and hold harmless 
the Town, its officers and employees, from liabilities, damages, losses and costs, 
including, but not limited to, reasonable attorney’s fees, to the extent caused by the 
negligence, recklessness, or intentional wrongful misconduct of Provider and 
persons employed or utilized by Provider in providing services under this 
Agreement..   

 

e) Non-Public Information. The Provider agrees, during the term of this Agreement, 
not to divulge, furnish or make available to any third person, firm, or organization, 
without the Town's prior written consent, or unless incident to the proper 
performance of Provider's obligations hereunder, or as provided for or required by 
law, any non-public information concerning the services to be rendered by Provider. 
Provider will require all of its employees and agents to comply with the provisions 
of this paragraph.   

f) Statutory Duties. The duties and obligations imposed upon the Provider by this 
Agreement and the rights and remedies available to the Town hereunder will be in 
addition to, and not a limitation of, any otherwise imposed or available by law or 
statute. 

g) Disclosure. The Provider warrants it has not employed or retained any company or 
person, other than a bona fide employee working solely for it, to solicit or secure 
this Agreement and that it has not paid or agreed to pay any person, company, 
corporation, individual or firm, other than a bona fide employee working solely for it, 
any fee, commission, percentage, gift or other compensation contingent upon or 
resulting from the award or making of this Agreement.  

 

5. Commencement and Completion of Work. The Town will provide written notice to the 
Provider regarding commencement of services under this Agreement. Time is of the 
essence in the performance of this Agreement.  The Provider agrees to commence work 
promptly and carry on all services and work as may be required in a timely and diligent 
manner to completion. Should the Provider fail to commence, provide, perform, and 
complete any of the services and work required hereunder in a timely and diligent manner, 
the Town may terminate this Agreement, in addition to any other remedies the Town may 
have.  
 

6. Insurance.  The Provider will have, and maintain, during the entire period of this Agreement, 
all such insurance (or self-insurance) as set forth on Exhibit “C”.  Each Certificate of 
Insurance must include the name and type of policy and coverages provided; the amount 
or limit applicable to each coverage provided; the date of expiration of coverage; the 
designation of the Town of Fort Myers Beach as additional insured and as certificate holder, 
except as to Professional Liability Insurance and Workers' Compensation Insurance. 



 
Should any of these policies be cancelled before the expiration date thereof, Provider will 
instruct the issuing company to mail 30 days written notice to the Town of such cancellation.   

 

7. Inclusion of Additional Documents.  Any request for bids and/or request for proposal, along 
with all exhibits or other attachments thereto as issued by the Town, are hereby 
incorporated by reference. In addition, the following Exhibits are attached hereto and 
hereby incorporated by reference: Exhibit “A”; Exhibit “B”; Exhibit “C”; 
 

8. Termination of Agreement.  Either party may terminate this Agreement without cause upon 
30 calendar days’ prior written notice to the other, in which case the Town will compensate 
the Provider for all services performed prior to the effective date of termination and 
reimbursable expenses then due.  

 

9. Assignment, Transfer and Subcontracts. The Provider may not assign or transfer any of its 
rights, benefits or obligations hereunder, except for transfers that result from the merger or 
consolidation of Provider with a third party. The Provider has the right, subject to the Town's 
prior written approval, to employ other persons and firms to serve as subcontractors to 
Provider in connection with its performance of services and work pursuant to this 
Agreement. 

 

10. Maintenance of Records. The Provider will keep and maintain adequate records and 
supporting documentation applicable to all of the services, work, information, expense, 
costs, invoices and materials provided and performed pursuant to this Agreement.  Said 
records and documentation will be retained by the Provider for a minimum of three years 
from the date of termination of this Agreement, or for such period as required by law. The 
Town and its authorized agents will, with reasonable prior notice, have the right to audit, 
inspect and copy all such records and documentation as often as the Town deems 
necessary during the term of this Agreement and the next succeeding three years. 
 

11. Public Records.  Contractor is required to comply with the provision of F.S. 119.0701.  
Specifically, the Contractor is required to keep and maintain the records required the Town 
to perform the services.  Upon request by the Town, Contractor is required to provide the 
Town with a copy of the requested records, or the ability to inspect and copy records, within 
a reasonable time and at a cost to the Town that does not exceed the costs established 
under F.S. chapter 119.  Upon completion of the contract the Contractor must transfer, at 
no cost to the Town, all public records in a format compatible with the Town’s information 
technology system, or, in the alternative, the Contract may retain the records in a manner 
consistent with F.S. 119.0701(2)(b)4. 
 
 
IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN OF 
THE PUBLIC RECORDS AT (239) 765-0202, 
MICHELLE@FMBGOV.COM , 2525 ESTERO BOULEVARD, FORT 
MYERS BEACH, FLORIDA 33931. 

mailto:MICHELLE@FMBGOV.COM


 
12. References to Town.  All references to “the Town” or “the Town of Fort Myers Beach” are 

deemed to include its employees, agents, and authorized representatives.  
 

13. Modification. Except as set forth in Paragraph 1 above, modifications to this Agreement will 
be valid only when made in writing and signed by both parties. In the event of a conflict 
between the requirements, provisions, or terms of this Agreement and any subsequent 
written modification hereto, the most recently executed document will take precedence. 

 

14. Miscellaneous Provisions.  
 

a) Applicable Law. This Agreement is governed by the laws of the State of Florida. 
  

b) Non-Discrimination.  The Provider covenants that in the furnishing of services 
hereunder, no person on the grounds of race, color, national origin, handicap, or 
sex will be excluded from participation in, denied the benefits of, or otherwise be 
subjected to discrimination.  

 

c) Headings. The headings of the Articles, Sections, Exhibits, and Attachments in this 
Agreement are for the purpose of convenience only and may not be deemed to 
expand, limit or change the provisions contained in such Articles, Section, Exhibits 
and Attachments. 

 

d) Entire Agreement. This Agreement, including any Exhibits, constitutes the entire 
Agreement between the parties and supersedes all prior agreements or 
understandings, written or oral, relating to the matters set forth herein. 

 

e) Notices. All notices required under this Agreement must be in writing and sent via 
U.S. Postal Service, first class mail, to the other party's address as listed at the 
beginning of this Agreement.  Either party may change its address by prior written 
notice to the other party.  

 
 

  



 
IN WITNESS WHEREOF, the parties have executed this Agreement as set forth below.  

 

TOWN OF FORT MYERS BEACH     ATTEST:  

 

 

BY: _______________________________  BY: _________________________ 

 Roger Hernstadt, TOWN MANAGER        Michelle Mayher, TOWN CLERK 

 

 

 

 

 

 

PROVIDER: ________________________ 

 

 

 

BY: _____________________________  ___________________________ 

      Signature      Witness Signature 

 

 

_________________________________  ___________________________ 

Printed name of person signing   Printed name of witness 

 

 

 

__________________________________________ 

Title (printed)  

 

 

  



 
EXHIBIT “A” 

 

TO THE SERVICE PROVIDER CONTRACT DATED THIS _____ day of ________, 2017 
BETWEEN THE TOWN AND PROVIDER NAME, PROVIDER.  

 

 

1. SCOPE OF SERVICES: The Provider will perform the following services under this 
Agreement:  
 
(Description of Scope)     (Cost of Service)  

  



 
EXHIBIT “B” 

 

TO THE SERVICE PROVIDER CONTRACT DATED THIS _____ DAY OF ______________, 
2017 BETWEEN THE TOWN AND ___________________________, PROVIDER.  

 

 

PAYMENT OBLIGATION  

 

 

1. The Town will pay the Provider as follows for all services listed in Exhibit “A”:  

 

 

2. Provider will receive reimbursement for out-of-pocket expenses from the Town as follows:  
 

 

 

EXHIBIT “C” 

 

 

INSURANCE  

 

 

1. The Town will pay the Provider as follows for all services listed in Exhibit “A”:  

 

 

2. Provider will receive reimbursement for out-of-pocket expenses from the Town as follows:  

  (none.) 

  (none.) 

  



 
PUBLIC ENTITY CRIME AFFIDAVIT 

 

SWORN STATEMENT PURSUANT TO SECTION 287.133(3) (a), 

FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 

 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC 
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 

 

1. This sworn statement is submitted to  ___    ______________ 

  (print name of public entity) 

 

by       _________________________________ 

(print individual’s name and title) 

 

for         _____________________ 

(print name of entity submitting sworn statement) 

 

whose business address is        

 _     ____________________________________ 

 

and (if applicable) its Federal Employer Identification Number (FEIN) is  ______________ 

(If the entity has no FEIN, include the Social Security Number of individual signing this sworn 
statement:         .) 

2. I understand that a “public entity crime” as defined in Paragraph 287.233(1)(g), Florida Statutes, 
means a violation of any state or federal law by a person with respect to and directly related to 
the transaction of business with any public entity or with an agency or political subdivision of any 
other state or of the United States, including, but not limited to, any bid, proposal or contract for 
goods or services to be provided to any public entity or an agency or political subdivision of any 
other state or of the United States and involving antitrust, fraud, theft, bribery, collusion, 
racketeering, conspiracy, or material misrepresentation. 

3. I understand that “convicted” or “conviction” as defined in Paragraph 287.233 (1) (b), Florida 
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an 
adjudication of guilt, in any federal or state trial court of record relating to charges brought by 
indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of 
a plea of guilty or nolo contendere. 

 

 



 
4. I understand that an “affiliate” as defined in Paragraph 287.133 (1) (a), Florida Statutes, means: 

1. A predecessor or successor of a person convicted of a public entity crime; or 
2.   An entity under the control of any natural person who is active in the management of 
the entity and who has been convicted of a public entity crime.  The term “affiliate” includes 
those officers, directors, executives, partners, shareholders, employees, members, and agents 
who are active in the management of an affiliate. The ownership by one person of shares 
constituting a controlling interest in another person, or a pooling of equipment or income 
among persons when not for fair market value under an arm’s length agreement, shall be a 
prima facie case that one person controls another person.  A person who knowingly enters into 
a joint venture with a person who has been convicted of a public entity crime in Florida during 
the preceding 36 months shall be considered an affiliate 

5. I understand that a “person” as defined in Paragraph 287.133 (1) (e), Florida Statutes, means any 
natural person or entity organized under the laws of any state or of the United States with the 
legal power to enter into a binding contract and which bids or applies to bid on contracts for the 
provision of goods or services let by a public entity, or which otherwise transacts or applies to 
transact business with public entity.  The term "person" includes those officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in 
management of an entity. 

6. Based on information and belief, the statement, which I have marked below, is true in relation to 
the entity submitting this sworn statement.  (Indicate which statement applies.) 

 Neither the entity submitting this sworn statement, nor any of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate of the entity has been charged with and convicted of 
a public entity crime subsequent to July 1, 1989. 

 The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, or an affiliate of the entity has been charged with and convicted of a 
public entity crime subsequent to July 1, 1989. 

 The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, or an affiliate of the entity has been charged with and convicted of a 
public entity crime subsequent to July 1, 1989.  However, there has been a subsequent proceeding 
before a Hearing Officer of the State of Florida, Division of Administrative Hearings and the Final 
Order entered by the Hearing Officer determined that it was not in the public interest to place the 
entity submitting this sworn statement on the convicted vendor list.  (Attach a copy of the final 
order) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING 
OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE 
IS FOR THAT PUBLIC ENTITY ONLY AND, THAT THIS FORM IS VALID THROUGH 
DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED.  I ALSO 
UNDERSTAND THAT I AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO 
ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT PROVIDED 
IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY CHANGE 
IN THE INFORMATION CONTAINED IN THIS FORM. 
 

 

         _____________ 

         (Signature) 

 

Sworn to and subscribed before me this     day of    , 20      . 

 

 

Personally known ____________________________       

 

OR Produced Identification     Notary Public – State of  _______ 

        My Commission expires _________
 (Type of Identification)    

 

           

      (Printed typed or stamped 

      commissioned name of notary public) 

 

 

 

(Rev.  3/20/07) 

 

 

 

 

 

  



 
EXHIBIT J – AFFIDAVIT CERTIFICATION IMMIGRATION LAWS 

Date:  _____________, 2017 

TOWN OF FORT MYERS BEACH WILL NOT INTENTIONALLY AWARD TOWN CONTRACTS 
TO ANY CONTRACTOR WHO KNOWINGLY EMPLOYS UNAUTHORIZED ALIEN WORKERS, 
CONSTITUTING A VIOLATION OF THE EMPLOYMENT PROVISIONS CONTAINED IN 8 U.S.C. 
SECTION 1324 a(e) SECTION 274A(e) OF THE IMMIGRATION AND NATIONALITY ACT (“INA”). 

TOWN OF FORT MYERS BEACH SHALL CONSIDER THE EMPLOYMENT BY ANY 
CONTRACTOR OF UNAUTHORIZED ALIENS A VIOLATION OF SECTION 274A (e) OF THE 
INA.  SUCH VIOLATION BY THE RECIPIENT OF THE EMPLOYMENT PROVISIONS 
CONTAINED IN SECTION 274A (e) OF THE INA SHALL BE GROUNDS FOR UNILATERAL 
CANCELLATION OF THE CONTRACT BY LEE COUNTY. 

PROVIDER ATTESTS THAT THEY ARE FULLY COMPLIANT WITH ALL APPLICABLE 
IMMIGRATION LAWS (SPECIFICALLY TO THE 1986 IMMIGRATION ACT AND SUBSEQUENT 
AMENDMENTS). 

 

  Company Name: _______________________________________________ 
 
  _______________________ _________________ ______ 
  (Signature)       (Title)    (Date) 

 

STATE OF  ________________ 

COUNTY OF ________________ 

The foregoing instrument was signed and acknowledged before me this ______day of 
________________, 20___, by _______________________________________ who 
has produced  
                  (Print or Type Name) 

_____________________________________ as identification. 

(Type of Identification and Number) 

_____________________________________ 

Notary Public Signature 

_____________________________________ 

Printed Name of Notary Public 

_____________________________________ 

Notary Commission Number/Expiration 

 

The signee of this Affidavit guarantee, as evidenced by the sworn affidavit required herein, the truth 
and accuracy of this affidavit to interrogatories hereinafter made.  TOWN OF FORT MYERS BEACH 
RESERVES THE RIGHT TO REQUEST SUPPORTING DOCUMENTATION, AS EVIDENCE OF SERVICES 
PROVIDED, AT ANY TIME. 
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